271LPINE ALPINE TECHNOLOGY MANUFACTURING(THAILAND) CO.,LTD.

Request ID / Authorization / Service / Hardware / Software APN Business : [_| EMS Business : [_|
TO: IS Admin( For IS Admin only ) Job No : [ 1-11-C1C]
Receive date : ............ [oiiiininns [ociiiiininns RECEIVE DY 1 oot
REQUEST FROM:
EMP.NAME © oottt EMP.No: ......c.ceeen.. Date: ...... Jo../... Section/Dept: ..........cceiiiniiini.
Registration of communication IDs
NO Items Reason

1 [0 Windows ID
| 2 [[] E-mail Address @
| 3 [J Office 365 ID
Registration of system service
NO Items Authorization Level Reason

1 |COVPN

2 |CIMRP

3 | ObbligatoIl (C/A Only) [JRead [JEdit [J Approve

4 | Load Calc (C/A Only) [ORead [ Edit [ Approve

5 |[JPCCS (CFCI) (C/A Only) [JRead [ Edit [ Approve

6 |1 (Other)
Registration of file sharing folder access authority
NO Directory Name Authorization Level Reason

1 [ Read [ Edit [0  Full Access

2 [ORead [ Edit [0  Full Access

3 [ Read [] Edit []  Full Access
Request of Web access limitation relese
NO URL Reason

1

2

3
Description and reason of request ( Software / Hardware / Service )

General hardware request Borrow/Tranfer Haedware and system equipment

NO Category Item Description Reason NO Category HW/ID Reason

1 [[dLaptop/PC 1 [JLaptop/PC

2 [JUSB/HDD 2 [CJUSB/HDD

3 | other 3 Cother
Request deletion system service for resign member

Employee Name : .......c.oiuiiiiiiiiiiiii Employee NO : ..ot

Last day of employment : ............ [, [oviiiiiiinnn

Request take over e-mail OYes [ No By e

Period of use : [J1 Month O 2 Months [ 3 Months
After finish take over priod action request : [ODelete without notic.

[JConfirm with head of department before delete.
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Accept System Policy Requested by Request Section Manager

INAME: ..o Date: ..../c.../ e Name: ..... Name: ....
Job description / Improvement ( For IS Admin only )
No Description Remark

1

2

3

IS Admin IS Admin Manager
Job start date: .../ Job complete date : ............ [oveeeinnn. [oveiinnnn,
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